Tel: +44 (0)23 8088 1737 Arcadia House

Fax:+44 (0)23 3088 1701 Maritime Walk
www.Ddlo.co.uk Ocean Village
Southampton
5014 37L
Miss A E Mcintyre 27 September 2017
Maghull Town Hall our ref: 2017/B2/MAGHO1 /FINAL
e Dial: D23 B0BE 1737
MAGHULL Al -
Merseysi de Emafl: councilaudits@bdo_co.uk
i31 76B
Dear Miss Mcintyre

Maghull Town Council - Audit for the year ended 31 March 2017
We have now completed the above audit. Please find enclosed the following documents;

- Fee Note
- Notice of Conclusion of Audit
Notes regarding the advertisement of the Conclusion of the Audit

- Contact detalils

- Annuzal Return

There were no matters which came to our attention which required the issuing of a separate additional
issues arising report.

‘The enclosed annual return should be presented to the smaller authority, now that our audit opinion has
been given, and a minute shoutd be made to show that the annual return including our certificate has

reasonably possible before the 30 September 2017 and must be made available for public access for a
period of not less than five years,

BDO LLP are not your appointed auditor for the year ended 31 March 2018 onwards. Smaller Authorities'
Audit Appointments {localaudits.co.uk) will be able to advise who Your new auditor is, if you have not yet
been notified. We thank you for all your assistance over the years we have worked with you and wish

you a smooth transition to your new auditor,

Yours sincerely

S

Mrs Emma Prince
For and on behalf of BDO LLP

Enc.

“In the case of a parish meeting and where the meeting has displayed the information in a conspicuous
place for at least 14 days, publication on a website does not apply.

BDO LIP, & UK limfted Habllity partnersiip registered in Englond and Wales under number 0C305127, fs 2 member of BDC imternational Limited, a
Ul\’mmdb"m, and forms part of the intemational BOD network of independent member firms, A It of members® names is
55 Baker Strest, London WAU JEU. BDO LLP it authorkad and regulated by the Financial Conduct

open 1o fnspection at our repistered office,

Autherity to corduct investment busiress
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Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete

&n annual return at the end of each financial year in'accordance with proper practices
summarising its activities. In this annual return the term ‘smaller authority™ includes a Parish

Mesting, a Parish Council, a Town Council and an internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

Sections 1 and 2 are completed by the smaller autharity. Smaller authorities must approve
Section 1 before Section 2,

— Section 3 is completed by the external auditor.
Ih addition, the internal aud|t report is completed by the smaller authority's internal audit provider,

Each smaller authority must approve Section 1 and Sectlon 2 fn order and in accordance
with the requirements of the Accounts and Audit Regulations 2015,

Completing your annual return

Guidance notes, including a compietion checklist, are provided on page 6 and at relevant points in
the annual retumn.

Complete all highlighted sections. Do not leave any highlighted box blank. incomplete or incorrect
retums require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the perlod for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for thelr work. Uniess
requested, do not send any original financlal records to the external auditor.

‘Onca the external auditor has completed thelr work, certified annual returns will be retumed to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external audltor's report, by 30 September 2017.

It should not bé necessary for you to contact the external auditor for guidance,

More guidance on completing this annual return is availabie in the Practitioners’ Guide that can
be downloaded from www.naic.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

"ot & complote list of bodles thet may be smaller authorities refer o schedule 2 to Looal Audit and Accountability Act 2014
Page 1 of 6
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Ente of . . N
smalrle:r:tioﬂly here: %w (-r-fDLa-‘U\ CO L N} Ll-o ’

our responsibility for ensuring that there is a sound system of intemal control, including the
preparation of the accounting statements. We confirm, to the bast of our knowiedge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

1. We have put in placs amangements for effective

v

maarsiha (hscsmatasaamonty
1

prepared lta accounting staternents in

financial management during the year, &nd for the \/ accordanca with the Accounts and
preparation of the accounting statements. Audit Regulations.

2. We maintained an adequate system of Intemal contral,”
. Including measures designed 1o prevent and detect v
fraud and corruptfon and reviewsd its effectiveneas.

made proper eirangements and acceplad
responsibility for safeguarding the public money
and resources in fis charge.

3. Weiook all resecnable stepe to assura ourseives that
there are no matters of actual or potential non-compliance
with lawe, reguiations and proper practices thet could
have a significant financial effect on the abikty of this \/
smaller authority to conduct its buginess or on
Its finances.

has only done whet it has the legal power to do
and has complied with proper praclices
in doing so.

4. We provided proper opportunity during the yeer for the
exercies of electors’ rights In accordance with the

during the year gave all persons.interested the
opportunity to inspect and ask questions about

smalkier authority and tock appropriate steps fo manage
thoss risks, including the Introduction of Internal contrels
and/or exiernal insurance cover whers required.

reguiremants of the Accounts and Audit Regulaions. this authority's accounts. X
5. We carisd out an asssssment of the rlsks facing this considered the financial and other Asks it faces
and hqs dealt with them properly.

6. We maintained throughout the year an adequete and
effective systam of Intemai audlt of the accounting -
records and contirol systems.

amanged for a competent person, [ndependent
of the financial confrole and procedures, to give
&n objective view on whether Infarnal controls
meset the neads of this smalier autherity.

7. We took appropriste sction on all msfters raised In
reporis from internal and extermai audit.

responded to matters brought to its attsntion by
itternal and extermnal audit,

£ We considerad whether any litigation, iiabiliies or
commiiments, svents or fransactions, occuming efther
during or after the vear-end, have a fmandial impact on this
smaller autharity and, where approprate have Included
them I the accounting statements.

9. (For local councils only} Trust funds including c.hamable
In our capacity aa the sole managing trustee we
discharged our accountabilty responsibilities for the
fund{s)yassets, including financial reporting and, if
required, independent examination or audit,

\\\\\

V4

"disciosed everything |l ahould have about

its business activily during the year
Including events taking place after the year-end
if relavant.

has met alf of #s respensiilities whera itis a
sole managing trustee of a Incal trust or trusts.

This annual governance statement is approved by this

smafler authority on: Signed by Chair at mesting where approval is given:
[~ 2¢fos[zo(w | [

&nd recorded s minute referance: Clerk: o, / .

[ | ULl

authority will address the weaknesses identified. - - -

*Noie: Please provide explanations to the extesrial nudlbron a separate shaatforead\ No' mpoma. Describe howthis smaller

Page 2 of 6




Section 2 — Accounting statements 2016/17 for

Entsr name of

smallor authority here;

1. Balances brought Total balances and reserves sl the beginning of the year as recorded
forward (937,23 2‘7, in the financial records. Velue must agree to Bax 7 of previous year.

2. {+) Precupl or Rates l Total amount of precept {or for iDBEs, rates and levies) recoived

. andLevies Stlo, 1241 575 €43 or receivabie In the year. Exciude sny grants raceive.

3. (+) Total Total Income or receipls as recordsd In the cashbook less the
other recelpts 132,297} 158 743 | procept or rtwsfievies recelved fine 2). Inckaie any granis receive.

4. {-) Stalf costs ] " © .. | Total expenditure or payments made o and on behaif of all

] employees. Include salaries and wages, PAYE and Ni (smployoes
3 7—‘3,955! 335, %G and empicyers), pension contributions and empioyment expenses.

5. {-)Loan o Total expenditure or paymerts of capite! and interest made during
interesticaplital ég G Ig 6?‘ Q / the yaar on the smaller autharity’s borrawings (if any).
repayments el e

6. () Al other . 3 Tolal expenditure or payments as recosded in the cashbook less staff
payments 307 A 731 3@?1‘; costs (iine 4} and lvan Interest/capital repayments (line 5).

7. (=) Balances caried | - ; Total balances end regarves at the and of the year. Must aqual
forward 62 41| LK, 679 arva-wee

8. Totel valua of cash h v : v The aum of all currend and deposfi benk accounts, ¢ash hotdings and
and shart term ; short term investments hald aa at 31 Merch -~ To agrea with bank

9. Total fixed sesets This cell shows the vakie of all the propaity the authortty ewns, It is
plue long lsmm i L s e 1| made up of is fixed assets and long-tarm Investmants.

- Invinons 20615284207, 4

10. Total ; F = The outstanding ceplial balance as et 31 March of all loans from third
bormowings HSTZL [4.12,{, 61 | peros tnckuting PwLE). ;

11. (For Local Counclls The Councl acis as acle trustee forand is responsible for managing
Only) Disdesure Truet funds or assets. )
rote re Frust funds N.B. The figures in the accouniing stetements
{inciuding charitable) above do nol Include any Trust transactions.

| certify that for the year ended 31 March 2017 the -
accounting statements In this annual return present fairly the
financial position of thia smaller authority and its Income and
expenditure, or properly present receipts and payments,
the case may be.

Signed by Responsible Financial Officer:

Date

§

I confirm that thesa accounfing statemenis were approved
by this smaller authority on:

C 24 {03 1T

and recordad as minuls reference:

[ e s ! n B el

Signed by Chalr 8t mesting where approval is glven:

[_=2afvs[aan

|

[ = S
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Section 3 - External auditor report and certificate
In respect of:

Enter name of
emeflar authority hers: M ké‘ ’mu__ Tt Cocvrmcit L

1. Respective responsibilities of the body and the auditor

This smalier authority is responsibie for ensuring that its financial management is adequate and
effective and that it has a sound system of intemnal control. The smaller authority prepares an

annual return in accordance with proper practices which:
* summarises the accounting records for the year ended 31 March 2017; and

* confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual retum in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptrolier and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & irsland) and does not provide the same level of assurancs that such an audit

would do.

2. 2016/17 External auditor report

)* on the basis of our review of the annus| retum, In our opinion the Informaetion in the annual

(Exvept-for-the-matiets-reported-beiow
retum Is in accordance with proper practices and no ofher matisrs have come o our attention giving cause for concsrn that relevant

Isgislative and reguletory requirements have not been met. (*delpte-an-approprate),

(continue on a separate shest if fequired)

Other matters not alfecting our opinion which we draw to the attention of the smaller authontty:

{continue on a separate shest if required)

3. 2016/17 External auditor certificate

We certify/donat cerdify* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the

year ended 31 March 2017,

‘Wajmmmmm*—

External auditor signature ]_ . _9;2}:‘3 o ,\_E —l
Extomal auditor name | RGO LLP Gcitbampton | Date Lwe/al) ]
P iomd X4 --,_“' ’ -

Note: The NAD Wgu'dm appiteable to external aud
AGN Is available from the RAQ website (www.nao.ong.uk)

Page 4 of 6
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Annual internal audit report 2016/17 to

Enter name of S ( - .
smaler authority here: . rvlc\;LL\.._.# T ousn - GQ_LMQ.D

This smaller authority’s internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected o be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised In this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

W EITE S COR T e )

A Approprlate accounting recorde have beer: kept propery throughout the year.

B. This smalier authority met fts financial reguistions, payments were supported by invoices, all
expenditure was epproved end VAT wae appropriataly accounted for.

C. This smaller authority asssssad the significant risks 1o aciileving lts objectivas and reviewed the
adsguacy of arrangements to manege these.

against the budget was regulary monitored; and reserves were appropriate.

E. Expscted income was-fully recelved, based on comect prices, propery recorded and promplly
banked; ‘and VAT was appropriately accounted for,

F. Petty cash payments ware properly supported by recelpts, all petty cash expendliure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid In accordance with this smaller
authority's approvals, ard PAYE and NI requirements wars properiy applied. .

H. Aseset and invesiments repisters were complele and accurate and properly malntelined.
I.  Perlodic and year-end bank account reconciliations were properly camiod out.

J. Accounting siatements prepared during the year were prepared on the comect actounting basls
{recelpts and payments or Income and expenditure), agreed to the cash book, supported by an

v
~
Y
D. The precept or rates requirement resulted from an adequate budgetsry process; progress _ ' \
N
NV
\
N
Ny
N

adequate audit trail from underlying records and whara appropriate debtors and creditors ware
properly recorded. -

K. {Forlocal counclis only)
i Trust funds (including charitable) — The council met its responsiblliles as a trustee,

For any other risk areas identified by this smaller authority adequste controls existes (st any other risk areas balow or on separate
sheets if needed) .

Name of parean who carrled out the intemal audit [,’f‘.vg,a HYGH &) IMNART, ?qe ‘ ]
: - y i

Signature of parson who carried out the Intemal audit % s - | Dawe u1i01f 017 |

’Inhemsponsms‘m’pleessammalmpﬂcanmandacﬁanbﬂnﬂﬂenhaddmwmakneasnmdidanﬂﬁsd ;

. {(add separate shosis if needad). ST e

**Nate: If the response is ‘not covered” pleaseautemnmemwreoentlmamslauditworkmdmemmlammdvm»nith
next plarned, or, if coverage Is nat required, intermnal audit must explain why not (add separate sheets f nasded).
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Guidance notes on completing the 2016/17 annual return

1. You must apply proper practices for preparing this annual retum. Proper practices are found in the
Pracfitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your finencial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem You encounter.

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed retum. Any amendments must be
approved by the smaller authority, properly Initialed and explanation provided. Annual retums
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smalfler authoritles must approve Section 1 on page 2 before approving Section 2 on page 3.

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the arinual retum for completeness and accuracy before sending it to the external auditor.

5. Do not send the externat auditor any information not specifically asked for. Doing so is not halpful.
However, you must tell the external audlior about any change of Clerk, Responsible Finance Officer
or Chair.

6. Make sura that the copy of the bank reconciiiation which you send to your external auditor with the
annual return covers all your bank accounts. if your smaller authority holds any short-terrn
investments, note their valie on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciiiation
is available in the Practitioners’ Guide*.

7. Expiain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detalled accounting records instead of this explanation. The extemal auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative
analysis to support your explanation. There are a number of examples provided in the Practitioners'
Guide* to assist you.

8. If the exiernal auditor has to review unsolicited information, or receives an incomplete barik
recongiliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

9. You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

10. Make sure that your accounting statements add up and the balance cafrled forward from the previous
year (Box 7 of 20186} equals the balance brought forward in the current year (Box 1 of 2017).

11. Do not complete Saction 3 which is reserved for the extemal auditor.

T RS PR R VB P IR T (S
AR [ - =

Allsections nlghbad hava been completad?
All additional information requestad, Ineludiing the dates set for the period for the exercise-of
public rights, has been provided for the extsmal auditor? '

Section 1 For any stalement to which the response is 'no’, an explanation s provided?

Smaller authority spprovel of the accuunting statements 1s confirmed by the signature of the Chair
of the approval meating? _

An explanation of significant variations from last year o this year is provided?

Bank raconcilation as at 31 March 2017 agreed to Box 87

An axplenation of any difference between Box 7 and Box 8 is provided? .
Sactiong 1 ang 2 Trus! funde — all disclosures made If a Council Is a sole managing trustea? NB: Da not send frust
) accounting statements unless requested.

Internal Audit report | All highlighted boxes completed by internal audit and explanations provided?

*Note: Thi Practiionere’ Guide is available from your local NALC, BLCC or ADA representatives or from www.nale.gov.uk or
www.sloe.co.uk or www.ada.ong.uk.
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