Maghull Town Council

Notice of conclusion of audit

Sections 20(2) and 25 of the Local Audit and Accountability A

Accounts and Audit Regulations 2015 (S1 2015/234)

Annual Governance & Accountability Return for the year ended 31 March 2022

ct 2014

Announcement made by: (d) D H @—Qtﬁ F\-‘:\O..n <o m—uﬁﬂ‘

Date of announcement: (e)

The audit of accounts for Maghull Town Council for the year ended 31
March 2022 has been completed and the accounts have been
published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Maghull Town
Council on application to:
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Copies will be provided to any person on payment of £ ‘2 Qc) for each
copy of the Annual Governance & Accountability Return.

Q-1 92

Notes

This notice and Sections 1, 2& 3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authority’s website.
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly avaitable for & years.

(a) Insert the name, position and
address of the person to whom
local government electors should
apply to inspect the AGAR

(b) Insert the hours during which
inspection rights may be
exercised

{c) Insert a reasonable sum for
copying costs

(d} Insert the name and position of
person placing the notice

(e} Insert the date of placing of the
notice

’ www.pkf-l.com
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Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
¢ are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payabie)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor,
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Staternent, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
Is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder fetters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* & bank reconciliation as at 31 March 2022

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2021/22 -

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — Extemnal Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2022 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:
* Section 1 - Annual Governance Statement 2021122, approved and signed, page 4
* Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:
* Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
Itis recommended as best practice, to avoid any potential confusion by local electors and interssted
parties, that you also publish the Annual internal Audit Report, page 3.
The Antwual Governance snd Acoountatikty Retum constititos theannial rstam referred 1 i the Accounts-and Audit:Reguiations 2015,
Throtghout, the woits "exernat aiditor’ havs the same tesiiing s the words ‘loc.suliior’ n the Accounts and Audk Regulstions 2015.
“for 8 camplete list of bodies that may be smaller suthoritios refer to schedule 2 to the Local Audit and Accountabiiity Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found In the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the

Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (not both) no later than 30 June 2022.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Slatements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; cansider, approve and sign the accounts.

The RFO is required to commence the public rights periad as soon as practical after the date of the AGAR approval,

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic emall addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the AGAR covers

all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconcifiation to Box B on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on Page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the

variances are not fully explained, additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year

0 Q
All sections Have all highlighted boxes have been completed?
Has all additionat information requested, including the dates set for the period
for the exercise of public rights, been provided for the extemal auditor?
Interal Audit Report Have alhighlighted boxes been completed by the intemal auditor and explanations provided?|
Section 1 For any statement to which the response is ‘no’, has an explanation been published?
Section 2 Has the authority's approval of the accounting statements been confirmed by ]

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciiation as at 31 March 2022 been reconciled to Box 87
Has an explanation of any difference befween Box 7 and Box 8 been provided?

\‘\\\‘\\\\\

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporats is a
sole managing trustee? NB: do not send trust accounting statements uniess requested,

*Governance and Accountability for Smalier Authoritles in England - a Practitioners’ Guide toPmpchmweu.
can be downlosded from www.nale.gov.uk or from m.da.om.uk
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Annual Internal Audit Report 2021/22

MAGHULL TOWN COUNCIL

www.maghuli-tc.gov.uk

A. Apprapriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its tinancial regulations, payments wese supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

v

C. This autharity assessed the significant risks to achieving its abjectives and reviewed the adequacy v
v

v

of arrangements 1o manage these.

D. The precept or rates requirement resulted from an adsquate budgetary pracess; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on carrect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for,

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved v
and VAT appropriately accounted for.

G. Salaries to employees and allowances lo members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly appiied. v

H. Asset and investments registers were complete and accurate end propery maintained. v f"gﬂqﬂﬁ‘s

I. Periodic bank account recanciliations were properly carried out duﬁng the year. v

J. Accounting statements prepared during the year were prepared on the comect accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit v
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exernpt from a limited assurance review in 2020/21, it met the
exemption criteria and correctly declared itself exempi, {¥f the authorily had a limited assurance v
review of its 2020/21 AGAR tick "not covered”)

L. The authority publishes information on a free to access website/webpage up to date at the time of
the intemal audit in accordance with any relevant transparency code requirements v

M. The authority, during the previous year (2020-21) carvectly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published v
an the website and/or authority approved minutes confirming the dates [=20)

N. The autharity has complied with the publication requirements for 2020/21 AGAR v
(see AGAR Page 1 Guidence Notes).

0. (For local councils only) )
Trust funds (including charitable) — The council met its responsibilities as a trusiee, v

For any other risk areas identified by this authority adequate controls existed (list any other risk areas an separate sheets if needed),

Date(s) infernal audit undertaksn Name of person who carried out the internal audit
13 06 2022 “To 20 66 2022 LEE WAKEL,

Signature of person who

carried outthe internal audit _ﬁ g J'UW Date 2z o6 022

“lfthe response is ‘no’ please stale the implications mdhwon,bdmummlddtuisny'mhmmm
(addsemratesheetsifneeded).
"Nmsnﬂnu'spomis'memmmhmmmmuaMMwaMhuam and when it ls
next planned; or, if coverage bmmummemuqunudnnponmumh whynot(mmmumifnudu).
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Section 1 - Annual Governance Statement 2021/22
We acknowledge as the members of:
MAGHULL TOWN COUNCIL
responsibility for ensuring that there s a sound sysiem of internal control, including arrangements for

our
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1.\Ahhnvepdhplaeeananoememuoreffedhelmndn! 'mhmmmmnmwm
mansgwnmdur'ngtheyaanandforhepmpamionof mmmmmm
the accounting statements.

2.Wsmahiahledanadsquatesystemdlm:malm madeptweramwmnmawsplad
Indudimmeaswesdeslunedbprmrtanddmdf'wd v foraafamnnmgthepwﬁcmnymdmsoumln
and comuption and reviswad lts effectiveness. Hs charge.

3.Wshokn!lraasnnablese;:sloassureourseivss hasonlydonownalllhaamalsgelpowsrtodomhas
mmnammmersofacmamrpohnﬁal mpﬂedwﬁhPrvpsrPradlosahdoﬁmm
non-compliance with laws, regulations and Proper v
Practices that could have a significant financial effect
nnlhenblmyofmbnuﬂnﬁtybcnndumh
business or manege its finances,

Q.Wepmvidedpropsropponwityduﬁngﬂmyeubr duinglhayaargavssllpersonsinferesfeduwoppcmaﬂym
the exercise of efectors’ rights in accordance with the v inspect and ask questions ebou this authorfly's accounts.
requirements of the Accounts and Audit Reguiations.

S.Wecaniedmnmasmsmsnldﬂwdsksuchgm consigerad and documented the financis! and other risks it
authority and took appropriate steps lo manage those 7 faces end deall with them properiy.
tisks, incuding the introduction of Internal controls and/or
extemal insurance cover whare required.

‘6. We maintained throughout the year an adequate and arrangad for 8 competent person, independant of the finsncial
eﬂodlvesyslemoﬂriemdaudhofheaccourﬂhg v Wsandpmcedmu,logiveanob]acﬁwvlawanwheﬂm
records and control systems, l‘nfsmalcomdsmseftmneedsoﬂhlsamallsrwﬂw

7. We lock appropriate actian on all matters raised v respondad to matiers brough! fo its attention by intemnal end
In raports from internal and external audit. external audi.

8. We considered whether any Htigation, Habllities or distlosed everything it should have about is business activity
commitments, events or transaclions, occurring either dusing the yesr including avents taking place alter the yesr
during or after the year-end, have a financial impaci on v ond if ralevant.
this authority and, where appropriate, have Included them
in the accounting statements.

#. (For locat counclls only) Trust funds including has mot afl of ks responsivilitios whers, as & body
charitable. Inourcapadtyasmasnlemamglng corpora(e.ltlsasolemamglngm“dahcal
trustee we discherged our accountabiiity frust or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent v
examination or audit. |

*Please provide explanations to the external auditor on a separste sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheels must be published with the Annual Governance Statement.

This Annual Govemance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
24 /o o[22
and recorded as minute reference: Chairman
o c’ Clerk
www.maghuli-tc.gov.uk
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Section 2 - Accounting Statements 2021/22 for

MAGHULL TOWN COUNCIL

1. Balances brought Toubalanoesandmsemsatmebeghnlngd#)eyear
forward 514,267 527,635/ as racorded in the financia! records. Value must agree to
Box 7 of previous ysar.

2. (+) Precept or Rates and Total amount of precepi (or for IDBSs rates and levias)
Levies 701,280 714,243 received or receivable in the year. Exclude any grents

received,

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

31,502 183,016/ the precept or rates/evies received (line 2). Include any
grants recejved,

4. (-) Staff costs Total expenditure or payments made fo end on behalf

of afl emplayses. include gross salanies and wages,
358,098 390-603 empioyers Ni contributions, employers pension
cantributions, gratuities and severance payments.

§. (-} Loan interest/capital Total expenditure or payments of capilal and intersst
repayments 40,406 36,210 made during the yesr on the authority’s borrowings (if any).

6. (-)All other payments ! Total expenditure or payments as recorded in the casti-

320,910 431,268| book fess stafr costs (line 4) and foan interest/capital
repayments (iine 5).

7. (=) Balances carried Total balences and reservss &t the end of the year. Must
forward 527,635 566,808/ equal (142+3) - (4+5+8).

8. Total value of cash and The sum of alf currant and depasit bank accounts, cash
short term investments 497,096 469,448| holdings and short term Investments held as at 31 March —

To agroe with bank reconcliistion.

9. Total fixed assets plus The value of all the property the autharity owns - it is made
long term investments 2,783,253 2,757,476| up of sll its fixed assets and fong term invesiments as st
and assets 31 March.

10. Total borrowings The outstanding capital belance as at 31 March of ail Joans

e 274,150 249,069 from third partis (including FWLB),

11. (For Local Councils Only) The Councll, as a body corporats, acts as sole trustee for
Disdo§um nole re Trust funds and is responsible for managing Trust funds or assets.
(including charitable) i ¢ | N-B. The figures in the accounting statements above do

niot inciude any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Aceountability
Retum have been preparod on elther a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — g
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
prese the authority for approval
( re

S S TALLE

| confirm that these Accounting Statements were
approved by this authority on this date:

29 ob/nou

as recorded in minute reference:
0b

Signed by Chairman of the meeting where the Accounting
Statements were approved

2, ==

=
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of Maghull Town Couincil - LA0133

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO).

statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAQ Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptrolier and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uklcode-audit—practice/guidance—and-information-for—auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Govemnance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concem that relevant legislation and regulatory requirements have not been met.

The smaller authority has submitted its AGAR and supporting documentation prior to 30 September 2022; however, we have not been
able to complete our review work in time to enable to smaller authority to publish the required documentation in line with statutory
requirements. Once we have completed our review a final report will be provided with the certificate of completion detailing any
qualifications and ‘other’ matters.

Our fee note for the limited assurance review will be issued when we certify completion.

Other matters not affecting our opinion which we draw to the attention of the authority:

Please see above.

3 External auditor certificate 2021/22
We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the

year ended 31 March 2022
We do not certify completion because:

We have not been able to complete our review work in time to enable to smaller authority to publish the required documentation in line
with statutory requirements.

{Extemal_ Auditor Name

' PKF LITTLEJOHN LLP 5 _
External Auditor Signature M F #b;o(“ / L./ Date | 28/O9/2022

% Note: the NAO issued gdidanoe applicaiiie to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02, f{he AGN is available from the NAO website {(www.nao.org.uk)

Annual Governance and Accountability Return 2021/22 Part 3 Page 6 of 6
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Page 1 of 1
Final External Auditor Report and Certificate 2021/22 in respect of
Maghulil Town Council LA0133

Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit
Office (NAO). A limited assurance review is not a full statutory audit, it does not constitute an audit
carried out in accordance with International Standards on Auditing (UK & Ireland) and hence it does
not provide the same level of assurance that such an audit would. The UK Government has determined
that a lower level of assurance than that provided by a full statutory audit is appropriate for those local
public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual
Governance and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02)
as issued by the NAO on behalf of the Comptroller and Auditor General. AGN 02 is available from the
NAQO website — https://www.nao.org.uk/code-audit-practice/q uidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The authority prepares an Annual Governance and
Accountability Return in accordance with Proper Practices which:
* summarises the accounting records for the year ended 31 March 2022; and
¢ confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

External auditor report 2021/22

On 28 September 2022, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s Annual Govermnance & Accountability Return for the year ended
31 March 2022. We explained that we were unable to certify completion of the review at that time. We
are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

On the basis of our review of Sections 1 and 2 of the Annual Govermnance and Accountability Retum (AGAR), in
our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other
matters have come to our attention giving cause for concem that relevant legislation and regulatory requirements
have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

In the completion of the Annual Internal Audit Report, the internal auditor has drawn attention to significant weaknesses in
relation to the asset register by ticking ‘No’ to internal control objective H. This is because a review of the asset ledger was
in progress at the time of the audit. This was also raised in the prior year internal audit report. The smaller authority should
ensure this matter is addressed in a timely manner.

External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2022.

S Ly . r”

PKF Littlejohn LLP

28/11/2022
PKF Littlejohn LLP
15 Westferry Circus,
Canary Wharf, London
E14 4HD
PKF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the above address. PKF Littlejohn LLP
is @ limited fiability partnership registered in England and Wales No. OC342572. Registered office as above. PKF Littlejohn T: +44 (0)20 7516 2200
LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any pkf l.com

responsibility or liability for the actions or inactions of any individual member or correspondent firm or firms.



