
MAGHULL TOWN COUNCIL

PERSON SPECIFICATION

	Post:

Finance Officer – 

                      Maghull Town Council
	Grade:  H 

	
	


	Personal Attributes Required:        (E)  =  Essential         (D)  =  Desirable

Assessed by:  Application Form (AF) Certificate (C)   Interview (I) Test (T)
	

	Qualification and Training

· AAT Qualified or CCAB Part Qualified or equivalent (E)

· 5 GCSEs A-C to include Maths and English (E)

· CiLCA (D)
· European Computer Driving Licence  (D)


	C

C

C

C

	Experience
· Experience in financial accounting, at a senior level  (E)
· Financial experience in closing and preparing annual accounts (E)
· Experience of using computerised accounting systems (payable & receivable)  (E)
· Experience of using spreadsheet/word processing packages  (E)
· Experience of using SAGE Line 50 (E)

· Experience in clerking meetings (E)
· Financial experience in a Government/public sector environment  (D)
· Experience in Risk Management procedures (D)
· Experience of staff management within a local government setting (D)
· Experience of developing policies and procedures (D)
· Experience of contract management (D)

	AF/I
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	Knowledge/Skills/Abilities

· Ability to communicate effectively and produce written reports (E)
· Ability to manage own and other workloads (E)
· High level of computer literacy/use of Microsoft Office packages  (E)
· Ability to work accurately to deadlines and under pressure (E)
· Ability to adapt to the changing nature of the Local Government environment  (D)

	AF/I
AF/I
AF/I
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	Special Conditions
· Willingness to work flexibly and attend meetings out of office hours  (E)
· Awareness and understanding of customer care issues affecting the provision of services to both the internal and external customer (D)

	I
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